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Introduction to Surecode

Surecode allows users of Degree Works to codify, store, maintain, and validate data values.
These values or codes are stored in discrete units called Tables within an overall structure called
the Universal Code eXtension (UCX).

The purpose of this guide is to provide basic operating instructions for Surecode and to acquaint
users with the Surecode features and functionality.

To access Surecode, click on the Surecode tab from the Degree Works administrative shell.

et —
UCX Navigator
' Select a UCX Table to Edit
» Audits [m—
» Configurations |
Table Description
P Saibe
AUDO12 User Class Codes =]
» Student Data
AUDO13 User Class Permissions E
» System J
» TreQ AUDO14 Exception Type Codes
» Reports AUDO15 Exception Status Codes |
» SHP AUDO1B MNode Type Codes
» Banner AUDO27 Major What-If Picklist
AUDO029 Minar What-1f Picklist
AUDO33 Finandal Aid Award types
AUDO34 Audit Type
AUDOAT Repeat Polices
BANOOL Banner Lab Schedule Codes to be Skipped
BANGOZ Banner Lab Section Codes to be Skipped
Recently Viewed <
I BANOO3 Banner Grade Types to be Skipped
Favorites
I Workiist BANOEOD Dynamic SQL Definitions
Quick View CFG020 Configuration - BANNER =

The left panel is a collection of Surecode Tools that can be used in the task of UCX Table
maintenance. The main window on the right initially loads a list of all UCX Tables that are
available for editing. The list of all tables can be reloaded at any time by clicking on the Show Al
Tables button

Surecode Setup

To access Surecode, a user must be assigned the SRNSRCOD key, which grants the user
access to the Surecode application. No additional setup is required.
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Surecode Tools Panel

The Surecode Tools panel contains several functions to assist with UCX Table maintenance:
UCX Navigator, Recently Viewed, Favorites, Worklist and Quick View. To select one of these
functions, click on the appropriate tab in the accordion panel. The Surecode Tools panel may be
collapsed to increase the table editing screen space by clicking on the box in the upper right
corner of the panel.

SureCode Tools
UCX Navigator
| .
Select a UCX Table fo Edit
» Audits -
» Configurations
Table Description
» Saibe -
AUDO1Z User Class Codes |
» Student Data I
AUDO13 User Class Permissions g
» System ’_J
> TreQ AUDO14 Exception Type Codes
» Reports AUDO1S Exception Status Codes
» SHP AUDO1B Mode Type Codes
» Banner AUDO27 Major What-1f Picklist
AUDO29 Minar What-If Picklist
AUDO33 Finandal Aid Award types
AUDO34 Audit Type
AUDAT Repeat Polices
BANDOL Banner Lab Schedule Codes to be Skipped
BANGO2 Banner Lab Section Codes to be Skipped
Recently Viewed -
| BANDO3 Banner Grade Types to be Skipped
| Favorites
Worklist | BANOSD Dynamic SQL Definitions
| .
| Quick View CFGD20 Configuration - BANNER 0
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The Surecode Tools panel can be expanded by again clicking on the button in the upper left
corner of the screen.

o=

Select a UCX Table to Edit

Table Desciption
AUDO12 User Class Codes |2
ALIDO13 User Class Permissions J

ALIDO14 Exception Type Codes

AUDO1S Exception Status Codes

ALDO18 Node Type Codes

AUDO27 Major What-If Picklist

AUDOZ9 Minor What-IF Picklist

AUDOD33 Finandal Aid Award types

AUDO34 Audit Type

ALDO4T Repeat Polides

BANOOL Banner Lab Schedule Codes to be Skipped
BANDOZ Banner Lab Section Codes to be Skipped
BANOO3 Banner Grade Types to be Skipped
BANOSO Dynamic SQL Definitions

CFGO20 Configuration - BANNER

[
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UCX Navigator

The UCX Navigator tab can be used to select a UCX Table for editing. The tables have been
grouped by function for easy retrieval: Audits, Configurations, Scribe, Student Data, System,
TreQ, Reports, SHP and Banner. Click on the arrow to the left of the function to open the list of

the tables assigned to that group.

SureCode Tools

‘ UCX Navigator

» Audits =
» Configurations

¥ Saibe

AUDO013: User Class Permissions
AUDO033: Finandal Aid Award types
SCROO1: Reserved Words e
SCRO02: Custom Data

SCRO03: Noncourse Codes

SCRO04: Requirement Block Type Cod|
SCROO0S: Standard Student Data
SCRO07: Block Parsed Status

SCRO44: WITH Custom Class Data

SCROA45: DECIDE Options e
| Recently Viewed

‘ Favorites

{ Worklist
‘ Quick View

E; o

|»

To load the table, double-click on the table in UCX Navigator. You can also single click on the
table and then click on the go arrow in the main window.

SureCode Tools

UCX Navigator

¥ Audits
ALDO12: User Class Codes

AUDO13: User Class Permissions

AUDO14: Exception Type Codes
ALIDO1S: Exception Status Codes
AUDOD18: Node Type Codes
AUDO27: Major What-If Picklist
ALID029: Minor What-1f Picklist
AUDO33: Finandal Aid Award types
ALIDO34: Audit Type

ALIDO47: Repeat Polides

BANOSO: Dynamic SQL Definitions

SCROOS: Note Type Codes

huooz7 )

Select a UCX Table to Edit

Table Description

AUDO12  User Class Codes
ALUDO13 User Class Permissions
AUDO14 Exception Type Codes
AUDO1S Exception Status Codes
AUDO1B Node Type Codes
AUDO27 Major What-If Picklist
ALIDO29 Minor What-If Picklist
AUDO33 Finandal Aid Award types
AUDO34 Audit Type

ALIDDAT Repeat Polices
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Recently Viewed

The Recently Viewed tab lists the tables that have been recently viewed or edited by the user.
Tables in this list initially appear in the order in which they were used, but can be sorted
alphabetically by either Table or Description by clicking on the column label. This list is user-
specific and will be saved from session to session.

To view or edit one of these tables, double-click on the entry in the list and it will load in the main
window.

The column width can be increased or decreased by clicking and dragging the divider bar.
The list of tables can be cleared out by clicking on the Clear Recently Viewed button.

SureCode Tools I—l

UCK Mavigator

Recently Viewed

Clear Recently Viewed

Favortes
Worklist

Qul(k View
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Favorites

The Favorites tab can be used to define frequently used tables for the user. Tables in this list
initially appear in the order in which they were used, but can be sorted alphabetically by either
Table or Description by clicking on the column label. This list is user-specific and will be saved
from session to session.

To add a table to this list, highlight it in the list of all tables in the main window, then click, drag
and drop it into the Favorites window.

To view or edit one of these tables, double-click on the entry in the list and it will load in the main
window.

The column width can be increased or decreased by clicking and dragging the divider bar.

Tables can be removed from the list by clicking on the “X” to the right of the entry.

SureCode Tools =
UCK Mavigator

Recently Viewed

Favorites

X)) X (X)) [ X (X [ X

Worklist
Quiick View
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Worklist

The Worklist tab can be used to define a group of tables that will be viewed or edited in the
current session. Tables in this list initially appear in the order in which they were used, but can be
sorted alphabetically by either Table or Description by clicking on the column label. This list is
user-specific and is not saved when the session ends.

To add a table to this list, highlight it in the list of all tables in the main window, then click, drag
and drop it into the Worklist window.

To view or edit one of these tables, double-click on the entry in the list and it will load in the main
window.

The column width can be increased or decreased by clicking and dragging the divider bar.

SureCode Tools

UCX Mavigator

Recently Viewed

Favorites

Worklist Table Description

Table Description AUDO1Z User Class Codes s
ALIDO13 User Class Permicsions AUDOL3 User Class Permissions
ALIDO14 Exoeption Type Codes J
ALDOIS Exception Status Codes
AUDO1B Node Type Codes
kﬂ ALDO2T Major What-IF Picklist

ALDOZS Minor What-1f Picklist
ALDO33 Finandal Aid Award types
ALDO34 Audit Type
ALIDOAT Repeat Polides
BANDOL Banner Lab Schedule Codes to be Skipped
BANDOZ Banner Lab Section Codes to be Skipped
BANOO3 Banner Grade Types to be Skipped
BANIS0 Dynamic SQL Definitions

Quick View CRGEO20 Configuration - BANNER B
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Quick View

The Quick View tab can be used to view the keys and values of a table for reference. Entries in
this view cannot be modified. To view a table in Quick View, type the table name in the box.
Once you begin typing, a pick list of matching tables will automatically generate. Select the
desired table and hit Return to view the entries in the Quick View tab.

SureCode Tools =

UCX Navigator
Recently Viewed
Favorites
Worklist

Quick View

SuraCode Tools L;l

UCX Navigator

Recently Viewed

Favorites

Worklist

| Quick View
AL
Kiry Value
LASM Asian American Studies s
ADNM Advertising - BUAD o
ADNT Advertising
AFMM African American Studies
AFRO Afro-American Studies
AMER American Studies
AMIM dmerican Indian Studies
ANTH Anthropsogy
ARHM Art & Histony |
REM At Studio

ART At
ASLA Asian Studies |l
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Surecode Navigation

Once the table has been loaded into the main window, double-click on the key you wish to view
or edit.

e | EEED
UCK Navigator . . T
"""" Major What-If Picklist
¥ Audits
AUDOLZ: User Class Codes I i
R[N R RN R Y
AUDO13: User Class Permissions B -
Ky Description Resarved 4| Student Ma =
AUDO14: Exception Type Codes ! ; 1T
LJ AADM Arts Administration AfDM
ALIDO1S: Exception Status Codes
BCTY Aocountancy ACTY
AUDO1B: Node Type Codes
AFAM Afro-American Studies AFAM
AUDO27: Major What-If Picklist ' o
ALIDO29: Minar What-If Picklist ANTH Anthropclogya ANE
AUDO33: Financal Ald Award types ART Art ART
AUDO34: Audit Type BAE Bio & Aqg Engr-FdBBiaprEngr Opt BAE
ALDOAT: Repeat Policies BEAA Art BFAA
BANOBO: Dynamic SGL Definitions BICH Biochemistry BICH
SCROGS: Note Type Codes BIOL Biological Sgence BIOL
SCRO09: MNote Status Codes B BLST Black Studies BLST
STLIN A+ Nanraalbinres Tam. | ibarale Al BUAD Business Administration BUAD
ity Wi | BUED Business Education BUED
| Favorites I .
BUS Business Administration BUS
| Worklist | [
| Quick View | . Child Development CDEV B | 4
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Collapsing the Tools panel will increase the screen space available for editing.

Major What-If Picklist
RN =N BN N N WY
Key Description Reserved §| Student Major. ConclFla; ConcZFla) ConcIFla. SpecFia) Libk = |
BIOL Bialogical Science BIOL a o Le] N L]
BLET Black Studes BLST L4} o o N L] i
BLIADY Business Administration BUAD 0 8] o N N -
[ : L+
|
Edit mede: BIOL Record Details =]
Ky *| B0 - Elmsitn
Description, Bwdogical Soence
Reserved A i
Student Major BIOL , .
ConclFlag Q Timestamp
ConcH¥isg A ’_J Mon dun B 15:06-43 GMT-0700 2
Conc3Flag (i
SpecFlag M
LibiFlag 1]
Dy s | 5:5 L
School u - | |-|-:

Your selected key can be edited in either the top grid panel or in the formatted panel on the left.
The Record Details panel on the right displays information about the last time the record was
edited, and cannot be manually modified by the user.

Note: if you make changes in the top grid panel, you will need to click the “Save All Grid
changes” icon in order to save your changes. The “Save Current Form Changes Only” button
saves the changes that you make in the form.
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Editing in the Grid Panel

The Grid panel allows a user to quickly modify a table entry or entries. In the Grid panel, click on
the field you wish to edit and make your changes. Fields are either free-form text or controlled by

a pick list of valid values.

G| swoozr &

Major What-If Picklist

QI [0 [k]H]&]

Ky Description | Reserved #| Student Major] ConctFia| Conc2Flal Conc3Fial SpecFial Libi, *
| BEAA At BFAA o o 0 N N
BICH Binchemistry BICH o o 0 N N
BIOL Biokgical Sdence BIOL | |0 o 0 N N
BLST Black Studses Bloc (] O (o] o N N
BUAD Business Administration BIOL ;.J 4] (4] o N N ‘
BUED Business Education BLAW ‘ s} o 0 M N
i e BLST P =z 2 4 il Eg
K¢ BUAD  |v L

After you have completed your changes to this entry, click on the Save All Grid Changes button in
the Navigation panel.

Major What-If Picklist
(@[50 [ xk]k]

Key Descri

BFAA Art

0 Reserved £| Student Major| ConciFla) Conc2Fla, Conc3Fla| SpecFla| Libll =
. Save current form changes only | i | | | Se ==
BFAA ) o 0 N N r

You can also modify several key entries at a time in the Grid panel. After you have completed
your changes to the entries in this table, click on the Save all grid changes button in the
Navigation panel.

Major What-If Picklist
(@D [ [0 ][] [k)

Key Description Reserved #| Student Major| ConclFla| Conc2Fla| Conc3Fla| SpecFla Llhli‘_5
i " Save all grid changes =
BFAA At ==

BFAA o] Q 0 N N
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The left and right arrows in the Navigation panel can be used to scroll through the Grid list to the
Previous or Next records.

Major What-If Picklist
P (G256 [0 5]k

Key Description Reserved £| Student Major| ConclFla| Conc2Fla, Conc3Fla| SpecFla Libll'
BFAA Art BFAA 0 o 0 N N[

Editing in the Formatted Panel

The Formatted panel provides a more user-friendly layout for modifying a table entry. In the
Formatted panel, click on the field you wish to edit and make your changes. Fields are either free-
form text or controlled by a pick list of valid values.

Major What-If Picklist

@ D || @] G| b | )
by Diescripbion Reserved | Student Major) ConclFla| Conc2Fla| ConciFlal Specfls uh‘l a
BFAA At BFAR (4 o 0 L M
BICH Binchemstry BicH Q o ] /]
BIOL Bindogical Soenor BICL o o o N H
BLST Black Stuckes BLST & o o N L]
I_nu.m [ YT Ea———— = RLLAD o o Fol " [T
o 1*
Edit micde: BIOL Record Details g
Kimy - E|IOL | & Revigion
Desariphion Belogical Soerce
Reerved & Wha
Student Majer BIOL -
| [ L
ConclFiag (Ll l_" | |n WTHECTAT
Fesizs BIoL { Mon Jun B 15:09:43 GMT-0700 2
ConcZFlag
BLAW
Conc3Flag BLST
SpecFlag BUAD -
Lit#Flag N |
Deges 85 b4
Schaal u | =
Reserved B
Col g UMl L . ,
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After you have completed your changes, click on the Save current form changes only button in
the Navigation panel.

ooz |

Maijor What-If Picklist

(OB [0 [&[W] &)

Key Descrij Reserved £| Student Major| ConciFla| Conc2Fla| Conc3Fla) SpecFial Libl = |

5 =
. Save current form changes only i
BFAA Art BFAA o] o 0 N N

In the Formatted panel, you can also add a new record, copy an existing record, or delete a
record.

Add a new record R

To add a new record to the table, click on the New button in the Navigation panel. A blank record
will display on the screen, ready for editing.

Major What-If Picklist

(@ [B]m]xlulk)

Ky e Dhesicriphion Reserved /| Student Major ConclFla| Conc2Fla) ConcIFla) SpecFis | Libl =
AADM W—— Arts Admi nistration AADM (o] (n] (] (] M ™

ACTY Acroamntancy ACTY o N M

v’ o
AFAM Afre- AmeTican Shades AFAM o o] [+ ] N 4]
ANTH Anvthropolog v ANTH (o] (0] ] ] M
IL.IEI At — ART Lk L el i :H' |-' |
Add Mew Record R Record Dotails Q

Ky - | & Revigion

Descriphion
Rierved A Who

Stucent Majar LLrey] L

ConciFiag Tamessmmp
ConcZFlag

ConciFlag

SpecFlag

LitsFlag

Degres Pt '-
School IUNIT | v

Re=mrved B

Colleg: JUNET T 7
|}
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Fields with a red * indicate a required field and an error will appear if an attempt is made to save

the record without filling in this field.

Key: This field s required.

Some fields may provide hover text hints — to view these, move your pointer over the field.
UCX key values containing an apostrophe will not work in Degree Works and when found the
apostrophe will be replaced with an underscore character in certain situations.

Ky & | Description Reserved ¢ Shudent Maje| Conclfia Conc2Fa Conc3fia Speckls) LibiRag | Degree
BaNE Banking AN
EFAL Art EEAL o o o ] N BA
B S Behavior Scence B
BIH Bsnchenvistry EICH o o o N N Ba
Bl Bechermstry moc I_l
BIOL Baskgpead Soerce EIOL o o o N N B |-
e — C
Add New Record Record Details g
+ WX & Revron
Wiy * W
Destription
Reservd A Tenestamp
SusdentMape | 0000 |+ |
ConciFlag
Pzt bes sosled in UG- STLEEES
ConcliFing ettt
Conc ¥iag
Specflg
Libifiag
Degres: R -
School T | v
) Ihd
N\
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After you have completed your changes, click on the Save current form changes only button in
the Navigation panel.

Major What-If Picklist
(@26 ][0[5k[wW]k]

Ki Descrifibior Reserved £| Student Major| ConciFla| Conc2Flal Conc3Fla, SpecFla| Libl* |
|25 2 . Save current form changes only el | B =

T

BFAA Art BFAA o o] (o] N N ’d
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Copy an existing record

To create a new record using the values of an existing record, select the table you wish to copy
from the Grid panel and click on the Copy button in the Navigation panel.

O| B awoozr |3

Maijor What-If Picklist
(@[ O] k][]

Key | Description
BFAA A T BFAA (8] o] 0 N

A record with a blank Key and the values from your copied record will display on the screen,
ready for editing.

N

Reserved £ Student Major| ConclFla| Conc2Flaj Conc3Fla) SpecFla Libl’;

At VAL P e
Major What-If Picklist
EAL AN RS .
My Diescriptian Reserved /| Student Major, ConciFlal ConcFla) Conclfla SpecFls IJI:I'r_l
BFas At BEAA ] (u ] (1] N ]
BICH Bochemstry BICH Q Q Q ] N
BIOL Brological Science BICL [+ o o M ]
BLST Black Studies BLST 4 o o N N
FaiAn P i it Bieend v etrd et - SLAD [l il s} "] 1] I T
al 3
Add New Record from BICH Record Datails Q
sy | & Revision
Diesrriphion | I.}u-\.'h'.n.'..'ir\:
Heserved A Wha
Stiacent Major BICH -
ConclFlag o [ Ty
Conc2Flag la Mon Jun 8 190942 GMT-0700 2
Conc3Fiag o
SpecFlag _N
|
LUbEFlag M
Degroe Ba |
Sehool | u -
Reerved B
College |um | = ]
|
— 4
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After entering a Key and making any changes, click on the Save current form changes only
button in the Navigation panel.

Maijor What-If Picklist
(@[ @[ &[5 [5x[W]k]

K Descriphyor
| 2 | . Save current form changes only |
BFAA Art .|_ BFAA (2] (8] (o] N

Deleting a record

To delete a record, first select thet%ecord and then click on the Delete button in Navigation panel.

Reserved /| Student Major| ConciFla| Conc2Fla, Conc3Fla SpecFla Ublr'
F

Bulk Operations

You can modify more than one record at the time using the Transfer to a file, Insert from a file, or

R

Delete all records options.

B g s )
STU351: Division Codes
(G (D[ [O][kw[w (BB F]
_[ Key I Description - ] Transfer to a file
AL; - Collet-;:e of Arts, Letters and 5
| AS College of Arts and Scences
EE College of Business and Econom
| EDC College of Education
EXT Extension

Major What-If Picklist

(@[> [ [ B[] m[k]

Key NDesrintion Reserved £| Student Major| ConclFla) Conc2Fla| Conc3Fla| SpecFla I_ibll_';
BFAA A:-Dd.i I BFAA 0 o] (8] N N
BICH Biochemistry BICH o o (o] N N
BIOL Biological Sdence BIOL (] 0 (o] N N
BLST Black Studies BLST 0 o] o] N N L

Show All Tables

Click the Transfer to a File button and confirm that you want to begin the transfer operation.

To store the records in a text file click “Yes” and a dialog box will be displayed indicating the place
where the file is going to be stored.

Degree Works | Surecode User Guide 5.0.1
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All records in the current table will be transferred to a

file.
Do you wish to continue?

v o

To import the contents of a file, click the Insert from a file button, every line will be imported as a
record in the table.

—
| UCX Navigator — . - E
— - STU351: Division Codes [ telp |
» (] Audits |
e (G [ B[ €[5k (B[B]&)
» ] Soribe = = . = S
» [ Student Data i | ey | Description | Insert from a file =
TR | ALS College of Arts, Letters and S
m
—— | A College of Arts and Sdences
» (3] Reports B i BE College of Business and Econom
[—— - e = College of Education
e i EXT Extension
Favorites
e | ser College of Science
I'&;ﬁcﬁ'{m i LINI All University

Confirm the import operation by clicking “Yes” or “No”.

All records will be replaced with the contents of the

current file.
Do you wish to continue?

Yo Q| No
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An error message is displayed if the file you imported:

Is empty. You need to add content to the file.
Contains duplicated records. Two or more records cannot contain the same key, this
would lead to the wrong information being stored.

e Contains tab characters. The records cannot contain the tab character. Use an editor
such as Notepad++ to verify that your file does not contains tab characters.

You can empty the table by clicking the “Delete all the records” button and confirming the delete
operation.

SureCode Tools m Show All Tables [
| UCX Navigator . =
= Ml STU351: Division Codes
» ] Audits =
» (] Configurati s | e | m L M =" T
o s (@R[ F[E][ k[l (B][D[F)
| » (] Saibe = - T - T =1
» () Student Cata F L Key | Description [ RESE' Delete all the records | : |
3 Syste ALS College of Arts, Letters and 5
3 m
» (3 Tre0 B AS College of Arts and Sdences
re
| » (2 Reports A BE College of Business and Econom
L A= ED College of Education
Rucimtly Viewed | EXT Extension
Fm“ta | orT Frllana ~F Crianma

All records in the current table will be deleted.

Do you wish to continue?

E=TT TN
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Record Details panel

The Record Details panel displays the user who last modified the record and the date the record
was last modified. This information is display-only — it is automatically maintained by the software
when the record is saved. The Record Details panel can be collapsed by clicking on the box in
the upper right to increase the screen space available for editing.

SureCode Tools [;l m

UCX Mavigator

:nmmuwlaud : N'lCIiDI' What-If Picklist

| Favorites | " -

| Worklist | (@D |6 ]dIk|H] )

[ Quick View [ Key Desgiption I_.
[ aubo1z | i Communications __ﬁ‘
£ — Edit mode: JLV || Record Details (=)

Key » IV s Revision /
Description Communications I

Reserved A D_ : Whao

Student Major | COMM | J DEWMGR

ConciFiag = Timestamp

R — Thu Jun 25 11:57:01 GMT-0700
Conc3Flag

SpecFlag

LibiFlag ] I

_____ . A |

[ER T

The panel can be expanded by clicking on the box in the upper right again.
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